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About
Candis
Champatsingh

Candis Champatsingh is the visionary Founder
and Operator of Candis' Administrative &
Printing Solutions, an innovative online platform
dedicated to supporting entrepreneurs of small to
medium-sized businesses. Emphasizing creativity
and efficiency, Candis' Administrative & Printing
Solutions offers a broad spectrum of services
designed to streamline operations and enhance
business growth.




Our Motto

"Let us lighten your load so you
can FOCUS on the business of
growing YOUR BUSINESS!"




. Services Offered  &wos
=

Candis' Administrative & Printine Solutions
specializes in:

« Virtual Assistant Services: Providing comprehensive
administrative support tailored to meet the unique needs
of each client, allowing business owners to focus on
strategic growth.

¢ Creativity and Design: While graphic design is not our
main focus, we leverage creative talents to enhance social
media marketing and online presence.

* Job Seeker Services: Offering personalized support for job
seekers, including resume building, cover letter and
interview preparation.




Certifications
and
Expertise

Candis is a certified professional in a variety of
academic areas, including:

* Event Management
¢ Administration
* Human Resource Management

she 1s also adept in project management,
critical thinking, emotional intelligence,
customer relations, negotiation skills, and
some conversational Spanish. Her diverse skill
set ensures a service experience of the highest
standard.




J Experience
and Passion

With experience working with businesses
both locally and regionally across various

sectors, Candis has collaborated with
several well-established clients. Her

passion for learning and development

extends to volunteering on projects that
focus on mental health, youth

development, and women's advocacy.




Personal
Interests

When not assisting clients, Candis enjoys gourmet cooking
and resides in Trinidad, where she continues to make a
positive impact on her community.

Candis' Administrative & Printing Solutions is committed to
providing exceptional service that empowers
entrepreneurs to thrive in their business endeavors.




